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Dear Parents and Carers, 

A warm welcome to our school, St. Mary and St. Joseph, a Voluntary Aided Roman Catholic Primary 

School in the Diocese of Middlesbrough, serving the Parish of St. Mary and St. Joseph, Pocklington.  

 

At St. Mary and St. Joseph school we aim to live each day with Jesus Christ at the centre of all we do. 

Together with our families and members of the Parish, we provide a Christian Community where each 

child is valued for his or her unique talents and personality. 

 

At  St. Mary and St. Joseph’s, we hope, through a team of dedicated staff, we join you in laying the 

foundations for a lifetime of learning, developing the whole child by offering a broad, balanced and 

engaging curriculum, enabling them to develop skills, acquire knowledge and appreciate and extend 

their creative and physical talents. 

 

In this prospectus you will find information about the school’s organisation and an outline of the 

curriculum; if you have further  questions or would like to visit our welcoming and friendly school, then 

please do not hesitate to contact us and make an appointment to look around our school -you will be 

made to feel very welcome. 

 

Yours sincerely, 

Mrs Julie Sutherland 
Headteacher 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

MISSION STATEMENT 

 

 

 

 

 

 

Our Aims 

 

St Mary & St Joseph is a happy place where everybody matters. 

 

St Mary & St Joseph provides a safe and secure environment for all to learn 

 

St Mary & St Joseph nurtures spiritual, social, moral and academic growth through 

learning and play. 

 

Our Vision 

 

Our school family bases itself on Gospel values and the teaching of Jesus. 

 

We are all unique images of God and loved by Him. 

 

Our learning is a journey where each of us aim to reach our full potential through all 

that we do. 

 

 

THE GOVERNING BODY 

 

 Chair of Governors   Mrs. D Slights 

 Vice Chair    Mrs R. Blake-James  

 

Foundation Governors  Father M Sellers 

     Mrs J. Sandwell 

      Mr. B Blake-James 

        

 Headteacher Governor  Mrs J.K Sutherland 

 Staff Governor   Mrs L. Stonelake 

  

 Parent Governors   Mrs N. Baines 

      Mrs E. McLaughlin 

Mrs G. Lyons  

 

 Clerk to Governors   Mrs V. Johnson 

 

Our School Family, a place to Love, Inspire, Grow and Serve 

Learning with Jesus in all that we do. 

 



 

 

 

 

THE STAFF 

 

 Headteacher    Mrs J.K Sutherland 

 Assistant Head   Mrs L. Stonelake 

 Class Teachers    Mrs H. Booth              St Cecilia  Yr R  

      Mrs D. Green  St Bernadette Yr 1/2 

      Mrs J. Green  St Peter Yr R & St Bernadette Yr 1/2  

Mrs A MacDonald St Peter Yr R 

    Mrs L. Stonelake St Cecilia Yr 3/4 St Anthony Yr 5/6 

    Mrs. S. O’Donnell St Anthony Yr 5/6  

    Mrs V O’Doherty St Cecilia Yr 3/4 

    

  

 Nursery Nurses   Mrs I Brown    

Mrs Z Walker          

 

 Teaching Assistants   Mrs E McLaughlin 

Mrs W Price 

Mrs C. Morris   

      Mrs K. Mullarkey (SEN child TA) 

      Mrs C. Parkinson 

      Miss M Sharp               (SEN child TA)  

       

              

 Admin / Finance Officer  Ms L. Leeman 

 Admin Assistant   Mrs L Fortune 

  

Caretaker    Mr P West 

Cleaner    Vacant 

 

 Senior Lunchtime Supervisor  Mrs K. Mullarkey 

 Lunchtime Supervisors  Mrs C. Parkinson 

      Mr P. Jennings 

      Mrs H. Hardwick 

 

 Cook Manager    Mrs C. Gilbert        

 Kitchen Assistants   Mrs L Maloney 

 

INFORMATION ABOUT THE SCHOOL 

 

St. Mary & St. Joseph Roman Catholic Primary School is a Voluntary Aided mixed school for children 

aged 4 - 11 years.  The school has four classrooms, a hall and an administrative area. It is pleasantly 

surrounded by its own grounds which are currently being developed to provide opportunities for 

outdoor learning. The school has 103 pupils on roll and they are admitted at the beginning of the 

academic year in which their fifth birthday falls. 

 



 

ADMISSION POLICY 

St. Mary and St. Joseph Catholic VA Primary School was founded by the Catholic Church to provide 

education for children of Catholic families.  The school is conducted by its governing body as part of the 

Catholic Church in accordance with its trust deed and instrument of government, and seeks at all times 

to be a witness to Jesus Christ. 

 

The school welcomes children of all faiths and none; however, when there are more applications than 

places available, priority will be given to Catholic applicants in accordance with the over subscription 

criteria listed in our Admissions Policy (available from the office or the website).   

The Governing Body has responsibility for admissions to the school and intends to admit 16 pupils to 

the reception class in the school year, which begins in September 2016. 

 

STARTING SCHOOL 

Starting school is a very special time. We arrange for children to visit school for a morning and stay for 

lunch to meet with their class teacher and become familiar with their classroom surroundings. A 

parents’ meeting is also organised, when you will be able to meet with the staff involved in school to 

provide support for children.  

 

VISITING ARRANGEMENTS 

Parents of children in school, or parents of prospective pupils, are welcome to visit the school and see 

the head teacher. It would be appreciated if you could make an appointment to speak to the head 

teacher. 

 

 

 

 

 

 

 

 

 

 

 

 

THE SCHOOL DAY 

The school sessions are:- 8.55am  -   12.00noon  playtime 10.30 - 10.45am  

    1.00pm  -    3.35pm   playtime 2.15 -  2.30pm 

 

Please be on time - but better late than not at all.  Try not to have the children waiting in the 

playground too early, especially in cold or wet weather; a member of staff will be in the playground ten 

minutes before school begins when the classroom doors open and children may go into their 

classrooms; the school cannot accept responsibility for children who arrive earlier than 8.45am.  We 

will always notify you in advance if there is any alteration in the time of leaving, so that you can make 

the necessary arrangements to meet your child or be at home. Please note that the school day finishes 



 

at 3.35pm, an arrangement made with Pocklington Infants' School to minimise congestion on Maxwell 

Road. 

 

ABSENCE 

Permission for absence should be obtained in advance.  Appointments for dentists, opticians and 

examinations should be made outside school hours wherever possible. When in school,  copies of 

appointment letters should be provided to the school office. Please inform the school by telephone and 

send a letter of explanation on the child's return.  Parents are required to fill in an absence for 

exceptional circumstances form to request term time absence. School follows the LA guidelines (a copy 

of these is available from the office).  

 

CURRICULUM 

Within the National Curriculum (2014), the school aims: 

• to give children a sound knowledge and love of God and the Catholic faith, as revealed to us 

through the Gospels. 

• to help pupils to develop lively, inquiring minds and the confidence to question and the ability 

 to debate rationally. 

• to help pupils acquire knowledge, skills and training relevant to adult life and employment in a 

rapidly changing world 

• to help pupils develop an appreciation of education as a life-long and enjoyable process. 

• to help pupils to develop logical thought and appreciate communication and information skills in 

a world of rapidly changing technologies. 

• to help pupils gain understanding and respect for religious and moral values and an appreciation 

and tolerance of other groups, races, ways of life and points of view. 

• to help pupils to develop a concern for the quality of their environment and to understand the 

world in which they live and work. 

• to help pupils through courtesy and thoughtfulness for others, hard work, commitment and self-

discipline, to achieve the highest standards of which they are capable. 

 

In accordance with the National Curriculum guidelines 2014, the school offers a broad curriculum 

consisting of the following subjects: English, Mathematics, Science, R.E, Computing, Citizenship, History, 

Geography, Design and Technology, Art & Design, Music, Languages (KS2), Physical Education and 

Personal, Social, Health and Citizenship Education.  We provide educational opportunities that are 

balanced, relevant, stimulating and differentiated and which contribute to children developing as 

independent learners. 

The organisation of the curriculum and the methods used, will vary according to the ability, experience, 

age and needs of the children and the nature of the work to be taught.  A variety of approaches will be 

used, including broad-based topics, subject biased topics and individual subject lessons. A ‘connected 

curriculum’ approach is used throughout the school enabling the children to make links and aid their 

learning. We strongly encourage initiative, investigation, self-reliance and individual and corporate 

responsibility in all of our children. The curriculum statement is available on the school website. 

 



 

All classes are ‘unstreamed’ and are organised to enable each child receive the maximum amount of 

individual attention. In the event of an age group being split, this will be organised according to the 

chronological age and/or individual learning requirements of the children. 

 

There are three key stages at St Mary and St Joseph R.C. Primary School: 

Early Years Foundation Stage (FS2)   -  Reception Children 

Key Stage 1 (KS1)        -  Years 1-2 

Key Stage 2 (KS2)        -  Years 3-6 

 

The children are arranged in 4 classes:  Class 1 - Yr R and Yr 1; Class 2 - Yr 1 and Yr 2;                         Class 

3 - Yr 3 and Yr 4; and Class 4 - Yr 5 and Yr 6. 

 

 

 

 

 

 

 

 

 

 

 

 

The Foundation Stage Curriculum, consists of Ages and Stages of Learning leading to Early Learning 

Goals.  There are 7 areas of learning: 

- Communication and Language 

- Mathematics 

- Literacy 

- Understanding the World 

- Personal, Social and Emotional Development 

- Physical Development 

- Expressive Arts and Design 

All children are assessed through observation to create an on-going record of achievement. 

Children’s progress is regularly measured against age related expectations described by the National 

Curriculum. At the end of Year 1 children are assessed in phonics. At the end of Year 2, children are 

children in Year 2 are assessed in Reading, Writing and Maths and at age 11, (Year 6) in Reading, 

Writing, Mathematics and Science. 

 

RELIGIOUS EDUCATION 

Religious Education is given according to the doctrine and practices of the Roman Catholic Church, 

guided especially by the Diocese of Middlesbrough.  It is taught through the "Come and See" Religious 

Education programme.  Daily acts of Worship based on a religious theme take place for all the children.  

Parents are most welcome to attend any Masses or celebrations that take place in school or in church. 

 

 



 

THE PARISH 

We regularly attend church during the year for Mass, services (to which parents, carers, governors and 

parishioners are invited), and visits. Father Sellers, our Parish Priest, visits school, supporting teachers in 

teaching the R.E. themes and is always available to staff and children. The Chaplaincy team links our 

school and Parish, planning and delivering prayer groups and liturgies with our children.  Mini Vinnies 

work to fundraise for SVP in School. 

 

ENGLISH 

The National Curriculum sets targets for spoken language, reading, writing, spelling, vocabulary, 

grammar and punctuation. Pupils are taught to read through a variety of methods which includes 

phonics (sounds) and word recognition but mainly through our Read, Write, Inc. programme. They read 

individually, in groups and as a whole class during guided reading. Children bring reading books home 

to share with adults. We ask for your help in hearing your child read and sharing books with him/her. 

We teach children to form their hand writing very early in their school career, as part of the read, write 

inc. programme. 

 

MATHEMATICS 

Young children learn best from practical activities. The National Curriculum places great emphasis on 

becoming fluent in fundamentals of maths where pupils develop conceptual understanding and the 

ability to recall and apply knowledge.  Pupils reason mathematically and solve problems. In Key Stage 1 

pupils develop confidence and fluency with whole numbers, counting and place value and develop the 

ability to recognise, describe, draw and compare and sort shapes and use related vocabulary. In Key 

Stage 2, pupils become increasingly fluent with whole numbers, 4 operations, place value and develop 

efficient written and mental methods.  Pupils extend their understanding of number systems and 

develop connections between number operations continuing to solve a wider range of problems. 

 

SCIENCE 

Through science activities children develop a sense of enquiry and extend their knowledge and 

understanding of the world around them. They learn to think, and work as scientists, questioning, 

predicting, hypothesising, observing, recording and drawing conclusions using scientific language. 

As well as learning some skills to help carry out enquiries, they also learn about the biology of plants 

and animals, materials, solids, liquids and gases, and physical processes such as forces, electricity and 

magnetism. Pupils follow practical scientific methods, processes and skills deepening through Key Stage 

2 understanding of a wide range of scientific ideas. 

 

COMPUTING 

Children are taught to use a wide variety of computing equipment in all year groups. 

Our aim is that pupils develop a balanced understanding of ICT as a tool for learning and investigation 

in all subjects, equipping them to use computational thinking and creativity and becoming digitally 

literate. 

We have a portable ICT trolley with laptops and learn pads that enables their use in every classroom 

within the school. Each classroom also has freestanding computers. A wireless network makes Internet 

access possible in every classroom. Pupils are supervised at all times whilst accessing internet sites. 

 

 



 

HISTORY 

Children are given the opportunity to develop a knowledge and understanding of Britain’s past and that 

of the local and wider world, and consider how the past was different from the present. Pupils should 

know a chronology of events and people and use a wide vocabulary of historical terms. 

 

GEOGRAPHY 

Children are given opportunities to investigate the physical and human processes of their surroundings 

and the world, looking at landscapes and environments.  Pupils should understand specific vocabulary 

linked to Human and Physical geography and use skills to enhance learning.  In Key Stage 2 pupils 

extend their knowledge and understanding of characteristics. 

  

MUSIC 

Pupils are encouraged to develop talents to sing, play musical instruments, compose their own musical 

works and listen and respond to a variety of different styles from early music to the present day, 

developing love of music. All children have the opportunity to take part in musical performances. Pupils 

have the opportunity to join the school choir. They access wider opportunities in Years 3 and 4, learning 

ukulele. 

 

ART AND DESIGN 

A balanced framework provides pupils with opportunities to explore, experiment, investigate, invent 

and create through different media, observational and imaginative response, drawing, painting, 

textiles, sculpture, print making and collage; engaging, inspiring and challenging pupils.  Children will 

explore artists, craft makers and designers, developing an awareness of art, craft and design. 

 

PHYSICAL EDUCATION 

We provide a broad range of physical activities to enable our pupils to participate in, enjoy and be 

successful in some kind of physical activity. We have the “Active Mark Gold” award for promoting 

physical activity, PE, dance, gymnastics and games. Coaches from Hull City teach each class for an hour 

per week and hold two after school clubs. Children in Y3 and 4 have 10 swimming lessons each year. 

The curriculum provides opportunities to become physically confident and aware of health and fitness.  

Pupils communicate, collaborate and compete and improve their sporting skills. 

 

PSHCE (PERSONAL, SOCIAL, HEALTH AND CITIZENSHIP EDUCATION)  

We teach pupils to gain the skills, knowledge and understanding to lead confident, independent lives 

and to become active and responsible citizens. We have an active School Council and are in the process 

of working towards the enhanced Healthy Schools Award. 

 

RELATIONSHIPS AND SEX EDUCATION 

Relationships and Sex Education will form part of the Education in Personal Relationships. RSE is taught 

through the Journey in Love scheme and links to the RE teaching of Come and See recommended by 

the Diocese and approved by the Governing Body.  Under the Education Act 1993, parents can 

withdraw children from part of the sex education that is outside the compulsory elements of sex 

education contained in the National Curriculum.  Parents wanting to exercise this right should see the 

Head teacher who will explore the concerns of the parents. 

 



 

 

SPECIAL EDUCATIONAL NEEDS 

A copy of the Schools Special Educational Needs Policy can be obtained from the School Office and the 

school website.  Children identified as having special needs under the ‘Code of Practice’ are given extra 

support in accordance with their stage in the process.  This support may take the form of planned 

individual work, or differentiated work with a group or extra support from a Teaching Assistant. 

Additional teaching from an independent SEN teacher is provided for pupils identified by the school.  

 

CHILDREN WITH DISABILITIES 

The school welcomes children with disabilities and parents are invited to contact the Head teacher to 

discuss available facilities and provision. Children with disabilities are encouraged to join in with all 

school activities.  

 

ACCESSIBILITY 

Physical Access to Main Building 

• Ramps to entrances 

• Toilet provision for pupils or visitors with physical disability 

• Shower facilities for pupils or visitors with a physical need 

• Full accessibility around the interior of the building 

Access to the Curriculum 

• Work is differentiated to meet all pupils’ learning needs 

• No child is excluded from any school visit 

• No child is excluded from any extra curricular activity on the grounds of mental or physical 

impairment. 

Access to written information to pupils with Physical or Mental disabilities 

• The school is able to access support from the LA if required. 

 

PASTORAL CARE 

The day to day pastoral care is the responsibility of the class teacher; however any special problems will 

be referred to the head teacher.  Any member of staff will be available either before or preferably after 

the school session to talk with a parent.  Please avoid school sessions unless it is urgent, as teachers are 

unable to give you their full attention whilst in charge of a class. Parents are invited to sign a 

home/school agreement when their child begins school. Older children are encouraged to be involved 

in this agreement to strengthen responsibilities for their own learning. Regular Newsletters are issued 

to try and keep parents informed. 

If there is a problem concerning your child we would encourage you to contact us; likewise, we would 

contact you with any school issue. 

 

CHILD PROTECTION 

The head teacher is responsible for the well-being of children in school together with the Child 

Protection Officer, Mrs Lydia Stonelake and Mrs Nancy Baines – Governor with responsibility for 

Safeguarding and Child Protection. The Safeguarding and Child Protection policy is available on the 

school website. We are obliged to report any serious concerns to social services. 

 



 

 

HOMEWORK 

Homework is given on a regular basis.  The quantity and type varies according to the age and needs of 

the children. The importance of extra reading at home cannot be emphasised strongly enough. When 

reading becomes neglected, sadly it is reflected in the other areas of the children’s work. The 

homework policy is available on the school website. 

 

SCHOOL DISCIPLINE 

It is important that great emphasis is placed upon creating a happy, calm, stimulating Christian 

environment, where each child feels confident, safe and secure. We aim to establish a high standard of 

behaviour and develop good pupil esteem and self confidence. This is achieved by encouraging a 

positive atmosphere, using praise wherever possible to reinforce good behaviour, and being firm but 

kind and consistent. The school has a set of rules which are continually discussed with the children and 

good behaviour is acknowledged with positive rewards. Our Behaviour Policy is held to modify 

unacceptable behaviour and parents are informed at all stages. The children sign the behaviour policy 

each year, giving ownership and commitment to our practice. 

 

SCHOOL TRIPS AND OUTINGS 

These will take place as and when the teaching staff arrange them. 

The content of these outings will primarily have an educational as 

well as social element.  The head and teacher organising the outings 

will ensure that all reasonable precautions are taken to ensure the 

safety and well being of the children and that the number of 

teachers and adults accompanying them will be sufficient to ensure 

the safety/supervision factor. Year 5 have the opportunity to 

experience outdoor pursuits and Kingswood and Year 6 experience Myddleton Grange Retreat.  We join 

pupils at St Marys Market Weighton for these visits. 

 

SPORTING ACTIVITIES 

The children are able to experience football, netball, cricket, mini rugby and hockey coaching through 

the local Sports Partnership. Class 3 children have ten weeks swimming lessons at the swimming pool.  

We also take part in the Diocese of Middlesbrough Football Tournament entering boys’ and girls’ 

teams. 

        

EXTRA CURRICULAR ACTIVITIES 

There is provision for instrumental teaching, strings and woodwind, through the peripatetic Music 

Service and Music for Schools organisation. 

An example of lunchtime/after school activities include football, computing, choir, Cafod club, 

gardening, dance and multi 

skills. These activities are mainly 

offered to pupils in Key Stage 2; 

however, we take every 

opportunity to provide activities 

for KS1 when they arise. 

 



 

CHARGING & REMISSIONS POLICY 

No charge may be made for activities offered during normal teaching time.  However, voluntary 

contributions may be made by parents for the benefit of the school, or in support of any activity 

organised by the school whether during or outside normal school hours. 

The Governors have adopted a policy of asking for voluntary contributions towards the cost of activities 

such as visits to places of interest, a visit to the school by outside educational groups.  No child will be 

prevented from taking part in any such activity, because of his/her parent's inability to contribute but it 

may be necessary to cancel any activity if there are insufficient funds. 
 

SCHOOL FUND 

The school fund account is used for voluntary contributions, gifts, donations from sponsors and any 

other income.  The fund is used for minor expenses such as prizes, special celebrations and extras that 

the school needs to provide on occasion.  The account is audited annually. 
 

FIRST AID 

Staff have regular First Aid training course updates.  If your child is ill at school we will contact you or 

your named contact.  In an emergency an ambulance will be called.  If your child has any kind of illness 

or allergy that could lead to an emergency, please inform the school.  It is also important that all 

contact numbers are kept up to date.  School staff only administer medicine prescribed by a Doctor and 

provide to school in the original packaging, with dosage instructions.  Wherever possible, medicines 

should be administered at home, out of school hours. Pupils who need to use inhalers regularly are 

allowed to keep them in their possession.  In other cases, the class teachers keep the inhalers.  We ask 

parents to inform us if their child is known to have asthma.  The administration of medicine policy is 

available on the school website. 
 

PARENT EVENINGS 

Parents are able to visit the school on two formal occasions each school year, in the Autumn and Spring 

terms, when they can discuss their child’s progress and achievements with the class teacher.  Parents 

receive an annual report on their child’s progress in the summer term.  Parents may make an 

appointment to discuss these reports with their child’s Class Teacher.  

 

SCHOOL UNIFORM 

 

The school uniform list is as detailed below: 

 

• School sweatshirt / cardigan with logo 

• Pale blue polo shirt 

• Grey or navy trousers 

• Navy skirt / pinafore 

• Black shoes / totally black trainers for outdoor wear 

• Plimsolls, indoor shoes (no slippers) 

 

Summer uniform may be worn from the beginning of the summer term to October half-term holiday: 

• Blue check dress 

• Knee length grey shorts 



 

• Sensible, plain sandals may be worn 

 

School PE kit in kit bag: 

 

• White sports polo shirt 

• Navy shorts and black plimsolls 

• Navy/dark joggers are advisable when the weather is cold for outdoor PE. 

 

School summer caps, fleece jackets and reversible school coat (fleece on one side and waterproof 

material on the other) are also available for our suppliers. 

 

Uniform can be purchased from: 

 

School Shop – www.school-shop.co.uk 

Schoolwear, Holme on Spalding Moor 

 

Please make sure ALL items are clearly labelled with your child’s name . 

 

If you lose an item, please ask in the classroom first.  If this is unsuccessful, try asking at the office 

where you will be directed to the storage box where lost property is kept. 

 

Unclaimed lost property is displayed on a table outside for the last few days of summer term.  A text 

message will be sent to inform you.  Any uncollected items are donated to charity.    

 

 

JEWELLERY 

The wearing of jewellery at school is not appropriate. Where children have pierced ears, studs may be 

worn but must be removed during P.E. and Games lessons. 

 

PARENT TEACHER ASSOCIATION 

We have a flourishing P.T.A. to which all parents belong.  Many functions are organised each year to 

which parents, carers, relatives and friends of the school are welcome. The effort and time so 

generously given has resulted in many items being purchased for school. 

 

COMPLAINTS 

Parents and staff who wish to make a complaint on any aspect of school life should in the first instance 

discuss the matter with the head teacher; most matters are amicably resolved this way.  However, 

should the matter not be brought to a satisfactory conclusion, the complaint should be  put in writing 

and sent to the Chair of Governors who will decide whether it should be dealt with by the Governors or 

the Local Authority, in line with Local Authority Policy & Procedure. 

 

HOLIDAY DATES  

Please see the School website for our term dates. 

 



 

We hope this booklet has given you an idea of some of the many activities and learning opportunities 

provided at our school; please do not hesitate to contact us for further information. 

The information in this booklet is current at the time of print. Any changes that occur will be brought to 

your attention. 



 

Appendix A 

 

DATA PROTECTION ACT 2018 

 

This fair processing notice is sent to you as a parent (or person with parental responsibility) for a child 

who is under the age of twelve. The Data Protection Act 2018 presumes that a child of twelve years of 

age and over has sufficient maturity to exercise their rights under the Act, though in practice there will 

be exceptions to this. Where a child is younger than 12 the parents are encouraged to share this notice 

with their child if the child has the maturity to understand it. 

 

Schools, local education authorities and the Department for Education and Skills ( the government 

department which deals with education) the Qualifications and Curriculum Authority  (QCA), Ofsted and 

the Learning and Skills Council (LSC) all process information on pupils in order to run the education 

system, and in doing so have to follow the Data Protection Act 2018. This means, among other things 

that the data held about pupils must only be used for specific purposes allowed by law. The following 

tells you about the types of data held, why that data is held, and to whom it may be passed on. 

 

The school holds information on pupils in order to support their teaching and learning, to monitor and 

report on their progress, to provide appropriate pastoral care, and to assess how well the school as a 

whole is doing. This information includes contact details, National Curriculum assessment results, 

attendance information, characteristics such as ethnic group, special educational needs and any 

relevant medical information. 

 

From time to time we are required to pass on some of this data to the Local Education Authority (LEA), 

to another school to which the pupil is transferring, to the Department of Education and Skills (DfES), 

and to Qualifications and Curriculum Authority (QCA) which is responsible for the National Curriculum 

and associated assessment arrangements. 

 

The Local Education Authority uses information about pupils to carry out specific functions for which it 

is responsible, such as the assessment of any special educational needs the pupil may have. It also uses 

the information to derive statistics to inform decisions on (for example) the funding of schools and set 

targets for them. The statistics are used in such a way that individual pupils cannot be identified from 

them. 

 

The Qualifications and Curriculum Authority uses information about pupils to administer the National 

Curriculum Tests and assessments for Key Stages 1 to 3. The results of these are passed on to DfES in 

order for it to compile statistics to inform decisions on trends and patterns in levels of achievement. 

The QCA uses the information to evaluate the effectiveness of the National Curriculum and the 

associated assessment arrangements, and to ensure that these are continually improved. 

 

Ofsted uses information about the progress and performance of pupils to help inspectors evaluate the 

work of schools, to assist schools in their self-evaluation, and as part of Ofsted’s assessment of the 

effectiveness of education initiatives and policy. Inspection reports do not identify individual pupils. 

 

The Learning and Skills Council uses information about pupils for statistical purposes, to evaluate and 

develop education policy and to monitor the performance of the education service as a whole. The 

statistics (including those based on information provided by the QCA) are used in such a way that 

individual pupils cannot be identified from them. On occasion information may be shared with other 

Government department or agencies strictly for statistical or research purposes only. 

 



 

The Department for Education (DfE) uses information about pupils for statistical purposes, to inform, 

influence and improve education policy and to monitor the performance of the education service as a 

whole. The DfE will feed back to the LEAs and schools information about their pupils for a variety of 

purposes that will include data checking exercises, use in self-evaluation analyses and where 

information is missing because it was not passed on by a former school. The DfE will also provide Ofsted 

with pupil level data for use in school inspection. Where, relevant, pupil information may also be 

shared with post 16 learning institutions to minimise the administrative burden on application for a 

course and to aid the preparation of learning plans. 

 

Pupil information may be matched with other data sources that the Department holds in order to 

model and monitor pupils’ educational progression; and to provide comprehensive information back to 

LEAs and learning institutions to support their day to day business. The DfE may also use contact details 

from these sources to obtain samples for statistical surveys: these surveys may be carried out by 

research agencies working under contract to the Department and participation in such surveys is 

usually voluntary. The Department may also match data from these sources to data obtained from 

statistical surveys. 

 

Pupil data may also be shared with other Government Departments and Agencies (including the Office 

for National Statistics) for statistical or research purposes only. In all these cases the matching will 

require that individualised data is used in the processing operation, but that data will not be processed 

in such a way that it supports measures or decisions relating to particular individuals or identifies 

individuals in any results. This data sharing will be approved and controlled by the Department’s Chief 

Statistician. 

 

Pupils, as data subjects, have certain rights under the Data Protection Act 2018, including a general 

right of access to personal data held on them, with parents exercising this right on their behalf if they 

are too young to do so themselves. If you wish to access the personal data held about your child, then 

please contact the relevant organisation in writing: 

 

- The school at St Mary and St Joseph R.C. Primary School 

- The LEA’s Data Protection Officer at County Hall, Beverley HU17 9BA 

- The QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON W1J 8QA 

- Ofsted’s Data Protection Officer at Alexandra House, 33 Kingsway, London WC2B 6SE 

- LSC;s Data Protection Officer at Cheylesmore House, Quinton Road, Coventry, Warwickshire 

CV1 2WT 

- The DfES’s Data Protection Officer at DfES, Caxton House, Tothill Street, LONDON SW1H 

9NA. 

 

In order to fulfil their responsibilities under the Act the organisation may, before responding to this 

request, seek proof of the requestor’s identity and any further information required to locate the 

information requested. 

 

Separately from the Data Protection Act 2018, regulations provide a pupil’s parent (regardless of the 

age of the pupil) with the right to view, or to have a copy of, their child’s educational record at the 

school. If you wish to exercise this right you should write to the school. 

 

If you have any queries or concerns in relation to how we process data in school,  please contact the 

Data Protection Officer,  Mrs Lucy Leeman on 01759 303287. 

 


